
To apply for a visa to the UK you need the following: 

What Who organises this? Complete 

A passport that is valid at least 6 months longer 
than your stay. Bring the actual passport with you 
on the day you fill out the forms 

you  

A copy of both sides of your Swiss residency permit 
(Aufenthaltsbewilligung) 

you  

A photocopy of your mother’s and father’s passport you  

Name, address, telephone number and email of 
your Lehrmeister/in 

you  

Host family name and address in UK BZWU  
Flight details and cost of flight BZWU  

Cost of school in England BZWU  

Name, address, email address of school in England BZWU  

Letter of acceptance from the school in England BZWU  

Who is paying for the trip and how much they earn you  
2 copies of a bank statements to prove your income you  

If you have a savings account 2 copies of a recent 
bank statement from this account to show how 
much extra money you have 

you  

2 copies of a letter in English from your company 
saying that you are employed and will return to your 
job. (See sample on following page) 

you   

2 copies of a letter from BZWU saying you are 
attending the school and will return 

BZWU / you (ask in the 
secretariat before 
Christmas) 
 

 

Credit card to pay including the secure code if you 
have one  

you  

Your email address you  

Under 18s also need   
 2 copies of parental consent to travel forms Form your teacher gave 

you, filled in by you and 
signed by your parents 

 

 

You should have all these papers ready by January 2021. We will help you apply for your visa on 

a day in January that we will announce early enough. The application process takes at least 120 

minutes.  

When you have finished the application process, print 2 copies of the confirmation. Tick the 

boxes for the documents you are including in your application and sign the document. It might 

take an hour before you will be able to print the application. Copy all the above documents 

marked in green, so you can hand in one copy and keep another with one of the forms you 

printed.   

 



 
Sample letter from your company: 
 
 
Visa Section 
British Embassy 
Paris 
 

(Date) 

To whom it may concern 

RE: Visa application for: (name of student as shown in passport) 

Passport Number : (as shown in passport) 

Date of Birth: (as shown in passport) 

Place of Birth: (as shown in passport) 

 

This is to confirm that (name of student as shown in passport) is a commercial apprentice 
with our company (name of company).  (Mr or Ms + surname of student as shown in 
passport) has been with our company since (date apprenticeship began) as a trainee. 
(He/She) earns (salary per year of student) per annum.  

(He/She) requires a visa for the United Kingdom to attend an English language course to 
prepare for the Cambridge (First/BEC Preliminary/BEC Vantage) examination at (English 
Language Centre, Eastbourne/ St Giles College, Eastbourne) from (dates of language stay) 
and will be returning to Switzerland on (date of flight home) to complete (his/her) 
apprenticeship at the end of (his/her) two week stay.  

We kindly request that you grant our employee a visa for this course.  Should you require 
further information, please email me at (Email address of person signing the letter) 

Yours faithfully 

(Company representative signs here) 

 

(Name of Company representative) 

(Job title of person signing letter)   


